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Application Form
How to complete: type your answers into the white boxes — on a phone or tablet, tap a box and start typing. Where you are given a choice, put an X in the white box next to your answer.
Position applied for
	Position applied for
	


Your details
	Full name
	

	Address
	

	Postcode
	

	Phone number
	

	Email address
	


1. Driving licence
Complete if required for the role as per the person specification.
	Do you hold a full driving licence? (Yes / No)
	

	Does your licence have any endorsements? (Yes / No)
	

	If yes, please give brief details
	


2. Right to work
	Do you have a legal right to work in the UK? (Yes / No)
	


3. Employment history
Most recent first, paid or unpaid. Please continue on a separate sheet if needed.
	Dates
(From – To)
	Employer name and brief address
	Job title and key responsibilities
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Notice period
	

	Current salary (optional)
	


4. Education, qualifications and training
	Year completed
	Name of institution / training provider
	Course / qualification
	Grade / status

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Membership of professional bodies or other relevant training
	


5. Supporting statement
Why do you want to work for us and why do you think you are right for this position? Please use the job description and person specification to inform your answer (you may continue on a separate sheet if necessary).
	


6. Reasonable adjustments
	Do you require any reasonable adjustments to participate in the interview or selection process? (Yes / No)
	

	If yes, please provide details
	


7. Referees
Please provide details for two referees (one must be your most recent employer). We won’t contact your referees unless a conditional offer has been made and you’ve given us permission.
	
	Referee 1
	Referee 2

	Name
	
	

	Relationship to you
	
	

	Company / Organisation
	
	

	Email
	
	

	Phone
	
	


8. Where did you hear about us?
	Where did you hear about us?
	


9. Declaration
The information detailed in this application form will be used for the purpose of administration and legitimate issues relating to employment. Double Impact will observe the principles of the Data Protection Act 2018 at all times.
I confirm that the details I have given in this application are accurate. If my application is successful, I understand that any false statement or failure to disclose information where required to do so, will render me liable to action which may include dismissal.
	Signature (type your full name)
	

	Print name
	

	Date
	


By signing, you confirm you have read and understood the Recruitment Privacy Notice available on our website.

Please return this form to: – recruitment@doubleimpact.org.uk


Rehabilitation of Offenders
This page of the application form will be detached from your application before shortlisting. It will be stored securely and only reviewed for successful applicants. We guarantee that this information will only be seen by those who need to see it as part of the recruitment process. If you are not shortlisted for interview the information will be destroyed.
Double Impact has a duty to ensure that all our service users are protected from abuse. Double Impact is therefore exempt from the Rehabilitation of Offenders Act 1974. We therefore ask all those in posts involving direct provision of services to our vulnerable people to complete an enhanced Disclosure and Barring Service (DBS) application before commencing work with us. It is therefore very important that you declare to us all criminal convictions whether spent or unspent that you have received. This should include details of all cautions, reprimands or final warnings. (See our policy on the recruitment of ex-offenders and our policy on criminal records which has been provided as part of the job application pack and which can also be found on the jobs page of our website https://www.doubleimpact.org.uk/about-us/job-opportunities).
The information that we gather as part of this process will only be used for the purpose of minimising risk in the recruitment and selection of workers and for no other reason. The disclosure of a criminal record will not automatically prevent you from being appointed unless Double Impact Services considers that the record renders you unsuitable for appointment.
	Have you ever been convicted of a criminal offence, received a formal caution, been bound over or received a conditional discharge? (Yes / No)
	

	Do you have any police investigations or charges pending? (Yes / No)
	



	If you have answered ‘Yes’ to either of the two questions above, please give full details here
	



	Would you be willing to undergo a Disclosure and Barring Service (DBS) check? (Yes / No)
	

	Are you a member of the DBS online update service? (Yes / No)
	

	If ‘Yes’ to the above, do you authorise Double Impact to access your details? (Yes / No)
	





Consent
By putting an X in the box below I confirm I agree to Double Impact Services processing and using my personal data with respect to criminal convictions for the purposes specified on this form. I can confirm that the recruitment of ex-offenders policy and policy on criminal records has been provided as part of the job application pack (if applying online please see the jobs page of our website https://www.doubleimpact.org.uk/about-us/job-opportunities where the policies can be downloaded).
	I agree (put an X in the box)
	



I understand that I am able to withdraw my consent at any time by contacting the Human Resources team at [insert recruitment email address]. I understand that you might not be able to stop immediately processing my personal data if you have already scheduled to process it automatically and that by withdrawing my consent my job application may not be able to be processed.
	Signed (type your full name)
	

	Print name
	

	Date
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